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How to Manage and Review Recurring
Payments in Unity Business Online Banking

This guide can help you review your recurring Bill Pay payments in preparation for
7/9/26 platform update and re-establish these payments recurrences after 7/9/26.

1 Login to your Business Online Banking.
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2 Click "Payments".

3 Initial View will default to your main business with "(Business)" indicated after business
name.
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4 Click "Bill History".

5 View the Status of your pending payments. Note any repeating payments and which
business they are drawn on and the payee.
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6 After 7/9/26, Go to the Profile Drop Down and Select the Sub Business you wish to
re-establish a recurring Payment. These will be recurring payments that have changed
to "Cancelled" in the main business after the update.

7 Click "Select" to choose the sub business.



Made with Scribe - https://scribehow.com 5

8 Click "Sign Up for Payments" to create a Bill Pay profile for the sub business. Then you
can enter payments and recurring payments associated with this business. You can
access the payee in the main business to obtain details you will have to enter here.

Contact Customer Service at 800-618-2265 for assistance.


